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Work placements - Frequently asked questions

You are in London, right? 

Wrong! We left London in 2012 and our office is now in St Albans, Hertfordshire. This lovely Roman town is 20 minutes by train from London. 

I am studying translation. Why can’t I do translation work for you? 

We only use fully qualified translators with commercial experience. Our clients are paying us to use suitably experienced translators. It is possible that you will be able to carry out some translation work, where there is enough time for it to be thoroughly checked by a second translator. But our placements are not for you if you only want to do translation work. 

Can I work for you part-time? 

No. We have tried to accommodate part-time students in the past and find that we do need full-time commitment to ensure full training and a productive placement. 

I only want to do a placement for one month – is that possible? 

No. We spend the first two weeks of a placement training in many areas. To make this worthwhile for the company and the student, the minimum period is 3 months. And the longer you want to stay, the more you will be able to learn. 

Can you help me with a visa? 

We require all students to have correct paperwork to be able to work and reside in the UK for the duration of the placement. We do ask to see relevant papers during the first week of all placements. We regret we can not help you with visa applications.  

Can I take holiday? 

Yes. We offer all placements holiday, 5 working days (i.e. one week) per three months, plus any UK bank holidays. Holiday should be booked in advance. 

Will I have a contract? 

Yes. If you are offered a placement, we will draw up a contract and send it to you to sign. 

I have sponsorship/University papers to be signed…

We are used to filling in forms – this is not a problem!

What is the dress code in the office? 
We are a small office and casual dress is accepted. We do wear smart clothes when we are meeting clients, attending exhibitions, or representing the company outside the office. 
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